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workers on late shifts in a changing economy. Monthly labor review, 102: 14-22, 
September 1979. 


Descriptors: *Hours of work / *Shift work--Statistics / *Night work / Blue 
collar workers / White collar workers / Job satisfaction / Shift differentials. 


12-90 
Mintz, Judith A. 
Part-time work: the effect of fragmentation on employees. Springfield, Va., 
National Technical Information Service, 1978. 156p. (PB-289-252) 
Performing organization: Yale University. 
Descriptors: *Part-time work--Research / *Hours of work--Research / *Job satis- 
faction research. 


M-Fiche 


12-91 
Silverstein, Pam and Jozetta H. Srb. 
Flexitime: where, when, and how? Ithaca, N.Y., Cornell University, New York State 
School of Industrial and Labor Relations, 1979. 56p. (Key issues, no. 24) 
Descriptors: *Flexible working hours / *Flexible working hours--Administration / 
*Flexible working hours--Comparative studies / Federal government. 


Ie488 .Si3f 


12-92 Te488 .Un35fe 
U.S. Office of Personnel Management. 
The Federal Employees Flexible and Compressed Work Schedules Act of 1978; an over- 
view of the experimental flexible and compressed work schedules program for Federal 
wencies. Prepared by Tom Cowley and Carolyn Harmon, Compensation Group. 
Washington, U.S. Govt. Print. 1979. 8p. (PP-5) 
Descriptors: *Flexible working hours--Law and legislation / *Flexible working 
hours--Administration / Federal government. 


12-93 Id214 .W89h Vol.7 
work in America Institute, Inc. 
New patterns of work, by Stanley Nollen. Scarsdale, New York, 1979. 59p. (High- 
lights of the literature, Vol. 7) 
Descriptors: *Hours of work--Abstracts / *Flexible working hours--Abstracts / 
*Shorter workweek--Abstracts. 


INCENTIVE AWARDS AND PROGRAMS 

12-94 

Ground rules. Government manager, p.4, October 8, 1979. 
Descriptors: *U.S. Office of Personnel Management--Rules and practice / 
*Incentive awards / *Bonus system / Senior executive service / Performance- 
based pay / Federal government. 





INSURANCE, HEALTH 
12-95 
Cappuccio, Joseph P. 
Dental prepayment: an overview. Personnel administrator, 24:34-36, November 1979. 


Descriptors: "Dental care--Insurance / *Health benefit programs / *Health, 
Employee. 


12-96 
Sahin, Kenan E. and Amy K. Taylor. 
Employer acquisition of health care facilities: a possible outcome of escalating 
premiums? Sloan management review, 20:61-75, Summer 1979. 
Descriptors: *Insurance, Health / *Medical care--Costs 


/ jealth benefit programs 
/ Corporations / Unions / Futures (of society). 


INTERNSHIP 

12-97 

Public service internships: the continu 
Thomas P. Murphy. Southern review of 
1979. 


ing 
pu 


Contents: Introduction by Thomas 


public service internships, by James F. 


¢ 


supervisors, by Cortus T. Koehler; Linkin 
ademic study: a strategy for 


ay; Employment studi internshir 


by Raymor 


graduate re 

es Personne 

Descriptors: *R 
tics--Research / 
jreat Britain / 


RIVACY 


protection of emp] 
gress in self-regulation. 


. 
Descriptors: *Invasion 


12-100 


U.S. President. 


Federal personal data systems subject to the Privacy Act of 1974; 
report...calendar year 1978. Washington, U.S. Govt. 
Descriptors: *Invasion of 


fourth annual 
Print. Off., 1979. lv. 
privacy / *Freedom of information / Federal government 


Ve 





JOB ANALYSIS 
12-101 
[Determining job similarities/differences.] Personnel psychology, 32:507-538, Autumn 
1979. 
Comment on Arvey and Mossholder's “A proposed methodology for deter- 
mining similarities and differences among jobs," by Robert M. McIntyre and James 
Farr; Three flies in the ointment: a reply to Arvey and Mossholder, by 
} Mendel, and Leroy Wolins; Some further ideas on a 
34 jifferences, by Robert W. Lissitz and 
for determining job differences and 
Maxwell, and Kevin M. Mossholder. 
script ry / *Job analysis--Theory / Job 


ranking. 


Department f the 
A candidate evaluation s om . ashingtor U.S. Govt. Print. Off., 1979. 
(Pamphlet no. 690-10) 
: *Job analysis--Handbooks, manuals, etc. / Performance evaluation 
*Appraisal interviews--Handbooks, manuals, etc. / Federal government. 
oe ’ 


12-103 
Zemke, Ron. 
Still trying to figure things out? Try using the critical incident method. 
Training, 16:664+, April 1979. 
Descriptors: *Critical incidents methods / Job analysis. 


Id214 .W89h Vol.9 
work 
Redesigning work: stré f hange, by J. Richard Hackman and Mary Dean Lee. 
: 7° of the literature, Vol.9) 
*Job enrichment--Abstracts / *Job enlarge- 


QB S 
2-1 


Ruch, Richard S. 

A path analytic study of the structure of employee job satisfaction: the critical 
role of top management. Journal of vocational behavior, 15:277-293, December 1979. 
Descriptors: Executives / Supervisors / Management / Industry / *Blue collar 

workers--Research / Human relations. 


12-106 Ie543 .Un73w 
U.S. National Technical Information Service. 

work attitudes in the civilian sector; a bibliography with abstracts, edited by 
Mary E. Young. Springfield, Va., 1979. 2v. (NTIS/PS-79/0517. 0518) 

Period covered, Vol. 1, 1964-1977; vol. 2, 1978-May, 1979. 

Descriptors: *Job satisfaction research--Bibliography / *Employee attitudes-- 

Bibliography. 


Id214 .W89h Vol.11 
itute, 


toward work, by Jeylan T. Mortimer Searsdale, N.Y. 1979. 55p. 
literature, Vol.11) 
*Job satisfaction research--Abstracts / *Attitude change--Ab- 
*Organizational commitment--Abstracts. 





JOB SEARCH 
12-108 1e135 .P87g 
Powell, James N. 

Global employment guide; worldwide opportunities for profitable and exciting 
year-round or seasonal jobs in every corner of the globe. Rockville Centre, N.Y., 
Farnsworth, 1979. 143p. 

Descriptors: *Job search--Methods / *Career planning / *Overseas personnel. 


LABOR FORCE 

12-109 

Careers in the 80's. New York times, Section 12, October 14, 1979. 
The New York Times national recruitment survey. 
Sections: The job market; fields of the future; The new employer; The emerging 

workers; The job search. 

Descriptors: *Labor force / *Employment forecasting / *Futures (of society) / 
Career opportunities / Work values / Women--Employment / Youth--Employment / 
Minority groups--Employment / Second careers / Job search / Older worker--Employ- 
ment. 


12-110 
National Commission on Employment and Unemployment Statistics. 
Counting the labor force. Washington, U.S. Govt. Print. Off., 1979. 3112p. 


Descriptors: “Labor force--Statistics / *Labor force--Research / *Unemployed-- 
Statistics. 


1d224.9 .N6Sc 


12-111 
Unemployment in selected occupations. Occupational outlook quarterly, 23:31-36, 


Fall 1979. 
Descriptors: *Labor supply--Statistics / *Employment forecasts / *Unemployed. 


12-112 I1d224 .Un17s No. 225 
U.S. Bureau of Labor Statistics. 
Educational attainment of workers - some trends from 1973 to 1975. Washington, 
U.S. govt. Print. Off., 1979. iv. (Special labor force report no. 225) 
Descriptors: *Labor force--Statistics / *Education--Statistics / Demographi 
characteristics / Women--Education--Statistics / women--Employment--Statisti 
Minority groups--Education--Statistics / Minority groups--Employment--Statisti 


vi 


12-113 
weinstein, Marc. 
Occupational unemployment. Occupational outlook quarterly, 23:28-30, Fall 1979. 
Descriptors: *Unemployed / *Labor supply / Unemployment compensation 
*Labor force--Statistics / Retraining. 


12-114 
White, Rudolph A. 
Has BLS underestimated business Ph.D. demand? Monthly labor review, 102:42-46, 
September 1979. 
Descriptors: *Labor supply / *Degrees, Academic--Research / Business education-- 


Research / *Futures (of society) / Universities and colleges--Graduate work / 
Business management. 





LABOR-MANAGEMENT RELATIONS 
12-115 HD6508 .B89L 
bureau of National Affairs, Inc. 
Labor-management relations, 1979-2029. Washington, 1979. 12p. 
*Labor-management relations / *Collective bargaining / *Futures 


Descriptors 
(of society). 


12-116 
Chauhan, D.S. 
The political and legal issues of binding arbitration in government. Monthly 
labor review, 102:35-41, September 1979. 
Descriptors: “Compulsory arbitration--Law and legislation / *Arbitration-- 


Cases / *Labor-management relations--Law and legislation / Collective bargaining / 
State government / Local government. 


12-117 
Constantino, George E. Jr. 


Defining line and staff roles in collective bargaining. Personnel journal, 
58:689-691+, October 1979. 
Descriptors: *Staff and line / *Collective bargaining--Methods / Decision- 
making / Negotiation / Labor-management relations. 


12-118 
Employer must negotiate flexitime terms, says FLRA. Fednews (National Association of 
Government Employees), 16:8, September 1979. 
Descriptors: *Labor-management relations / *U.S. Federal Labor Relations 
Authority--Decisions / *Flexible working hours / Unions / Federal government. 


12-119 
Freedman, Audrey. 


Managing labor relations. New York, Conference Board, 1979. 92p. (Conference 
board report no. 765) 


Descriptors: *Labor-management relations--Administration--Research / *Labor 
costs--Research / *Collective bargaining--Research. 


1e621.9 .F87m 


12-120 
holleman, Joan D. 


bargaining with firefighters: a management view. Nation's cities weekly, 2:13-17, 
October 15, 1979. 
This article is the first of 2 parts. 
Descriptors: *Fire-fighters--Collective bargaining / *Collective labor agree- 
ments / Negotiators / *Negotiation--Methods / State government / Local government. 


S/I 


12-121 
Popular, John J. 


Problem: city's labor image. Solution: a community labor-management committee. 
MLRS newsletter (U.S. Conference of Mayors), 10:2-3, November 1979. 
Descriptors: *Municipal government / Municipal employees / *Labor-management 
relations / Unemployed / Management / Committees. 


12-122 le621 .St2s 
A statistical analysis of agreements in California local government, ed. by B.V.H. 
Schneider, California Public Employee Relations Program. Berkeley, University 
California, Institute of Industrial Relations, 1979. 48p. 
Descriptors: *Labor-management relations / *Unions--Statistics / *California-- 
Civil service. 


e 


Ol 





LABOR-MANAGEMENT RELATIONS (Cont'd) 
12-123 
Sulzner, George T. 
The impact of labor relations upon the administration of Federal personnel policies 
and practices: the view from twenty bargaining units. Public personnel management, 
8:229-241, July-August 1979. 
Descriptors: *Labor-management relations--Research / Federal employees / Unions / 
*Personnel policies--Research / Collective bargaining. 


12-124 HA203 .Un27¢ 1977 Vol.3 No.3 
U.S. Bureau of the Census. 
Labor-management relations in state and local governments. Washington, U.S. Govt. 
Print. Off., 1979. 107p. (Census of Governments, 1977; public employment (GC77(3)- 
3)) 
Descriptors: *Labor-management relations / *Collective bargaining unit--Statis- 
tics. 


12-125 1le543 .Un851t 
U.S. National Institute of Mental Health. 
Toward a more human way of working in America A report on the first National 
conference of the American Quality of Work Life Association convoked by the American 
Center for the Quality of Work Life, May 20 - 22, 1977. Prepared by American Center 
for the Quality of Work Life. Washington, U.S. Govt. Print. Off., 1979. 54p. 
(DHEW pub. no. (ADM) 79-731) 
Descriptors: *Quality of working life--Conferences / *Labor-management rela- 
tions--Conferences. 


12-126 le623 .Un35dg Supp. no.4 
U.S. Office of Personnel Management. 
Digest of labor arbitrations awards in the Federal service Supplement no. 4 
July 1979. Prepared by Office of Labor Management Relations. Washington, 1979. 
lv. 
Descriptors: *Arbitration and award--Digest Federal government. 


’ 


12-127 KF53605 .Un35i 1979 (July) 
U.S. Office of Personnel Management. 
Index of Federal labor relations cases, July 1, 1979. Prepared by Office of Labor- 
Management Relations. Washington, 1979. 281p. (OPM/OLMR 79-08) 
Descriptors: *Labor-management relations--Decisions / Federal government. 


12-128 le623 .Un35mu 1979 (June) 
U.S. Office of Personnel Management. 
Multi-unit agreements in the Federal government, June 1, 1979. Prepared by Office 
of Labor-Management Relations. Washington, 1979. 40p. (OPM/OLMR 79/02) 
Published 1975-1978 by U. S. Civil Service Commission. 


Descriptors: *Collective labor agreements / Federal government. 





LAbOR TURNOVER 
12-129 M-Fiche 
blau, Francine D. and Lawrence M. Kahn. 
Race and sex differences in the probability and consequences of turnover. Spring- 
field, Va., National Technical Information Service, 1979. 79p. (PB-293-048) 
Performing organization: University of Illinois. 
Descriptors: “Labor turnover--kesearch / *Removal--Research. 


12-130 
Kagerer, Rudolph L. 
The warm body syndrome: an approach to employee turnover. Personnel administrator, 
24:57-61, November 1979. 
Descriptors: "Labor turnover causes / *Labor turnover control / Organizations-- 


Climate / *Job enrichment / Costs / Job satisfaction / Selection / Compensa- 
tion. 


12-131 
Oldham, Margaret and Ray Wild. 
Job and role dissonance and withdrawal from work among women workers. Personnel 
review (Gt. Brit.), 8:24-30, winter 1979. 
Descriptors: Absenteeism rates / Pregnancy / *Women--Characteristics--Research / 
Blue collar workers / *Labor turnover--Research / Employee attitudes. 


MANAGEMENT 
12-132 
Kenney, Ralph L. 
Decision analysis: how to cope with increasing complexity. Management review, 


68:24-28+, September 1979. 
Descriptors: *Decision-making / *Management / *®Problem solving / *Organi- 
zations--Climate / Goals. 


12-133 
Olson, Philip D. 


The overburdened manager and decision making. Business horizons, 22:28-32, 
October 1979. 


Descriptors: *Management / *Decision-making / *Delegation / *Performance errors-- 
Evaluation. 


MANAGEMENT BY OBJECTIVES 
12-134 
Denny, william A. 
Ten rules for managing by objectives. Business horizons, 22:66-68, October 1979. 
Descriptors: *Management by objectives / Management. 


12-135 
Labovitz, George H. 
Managing for productivity. Supervisory management, 24:29-32, October 1979. 
Descriptors: *Productivity improvement / *Management by objectives. 





MANAGEMENT bY OBJECTIVES (Cont'd) 
12-136 
[Management by objectives.] George Udiorne management by objectives letter 
the organization when it 
the way of payc 
-- it sh 


iggest 


May, bess 





OCCUPATIONS ANL OCCUPATIONAL ChO1CE 
12-143 
Dauphinais, Sarah M. and kichard Ww. bradley. 
IQ change and occupational level: a longitudina. study with Third Harvard 
Growth Study participants. Journal of vocational behavior, 15:367-375, 
December 1979. 
Descriptors: *lntelligence levels--Kesearch / *Occupations / Unskilled 
labor / Skilled labor / *Occupational choice--kesearch. 


12-144 
Meltsner, Arnold J. 
Creating a policy analysis professior 
Descriptors: *Occupations / *Policy 
policy / “Public administration--Study 


12-145 


Kichardson, Linda. 


7. j 


ating your language skills into $35 
Occupations / Occupat 


ties / *Career opportunities 
portunitis 


12-146 
otevens, Unaries w. 
Many delay retiring or resume jobs to bea 


journal, 194:1+, November 5, 1979. 


wall Street 


li ic 


Retirees / Retirement, Compulsory / *Retirement. 


Descriptors: *Older worker--Employment *inflation (I ance) / Second careers 
is y 


12-149 
Armstrong, Tony and Colin kden. 
An exploration of occupational role: an exercise in team development. Personnel 
review (Gt. brit.), 8:20-23, winter 1979. 
bescriptors: *Team development / *Occupations / *Role perception / 
Decision-making / Change, Organizational / Organizational behavior. 





ORGANIZATIONS (Cont'd) 
12-150 
Deetz, 

Social 


Stanley. 


to 
tions research, 
bescriptors: 
*Communication. 


p.45-54, 


12-151 
John. 
ing efte 


rersonnel 


Hunt, 
Predict 
revi 
bescriptor: 
Performance 
Australia. 


16° 


4 
'¢= IC 


James, Lawrence and 
Correlates f psych 
to work 


1979. 


ci im 


a 
$2250 
£ 


2acn 


te appr 
3-506, Autumn 
scriptors 


Vrganiza iad 


Participatory 


Thomas 


epyond the mat 
Descriptor 


*Organizati 


OKLENTATION 
12-155 
Montana. Personnel 
New employee orientation 
September 1, 1979. 
bescriptors: 


MANAGEMENT 


Dickson, John 

Values and 

review (Gt. 
bescriptors: 
Executives / Middle 
“work values / *Job 


well-being and the development of an 
de-institutionalization and legitimation 
April 
*Organizational behavior / 


others. 
e 


*Iinfluence 


penavior--Nnese 


management / Job 


*Orientation 


appropriate organizational response 
crises. Journal of applied communica- 


1979. 
*Organizational characteristics / 


al4 - er ne« 
slimate s res 


| ¢ nt 
Percepti 


attitudes 
fectiveness--Research 


infl n illustration of the 


uence: a 


wir rersonnei psy 


onment perceptions. 
(Psychology)--kKesear f/ *working 


Interpersonal relati 


arch 
design. 


Division. 


(V1 .57 Personnel policy briefs, 


*New employees / State 


empioyees 


organisat : menbers 
107 
iyi 

management--Kesearch / * 


try 


ve 


Indu 
na 


e 
Us 


Lommunication 





PARTICIPATIVE MANAGEMENT (Cont'd) 
12-157 
Millar, Jean A. 
Organisation structure and worker participation. Personnel review (Gt. E-it.), 
6: 14-19, Spring 1979. 
bescriptors: / Corporations / 
Works councils. 


*Participative management--Comparative studies 
*Literature reviews / *Organizational structure / Unions / 


the quality control circle. nel journal, 55: 
criptors: *Participative management "Quality control. 


PERFURMANCE EVALUATION 


M-Fiche 
L., Steven bD. Norton and Branislav Konstantinovic 
review of issues in promotion ] 


stems for high 
washington, American Ps| 


technology 
Los ] sn., 79. : (Journal 
tract Service, Ms. no. 16 

*Performance evaluati 


searcn / 


nal characteristics. 


iese M. Niesz. 


Eugene Campbell on t 


rei Per: nne 
,ompensSavion oc 


l management 
ciety) 


fs 


column (Cla 


bell is Chief of the Per 1 Management Eval 
ia Regional Office of the ffice of Personnel Management. 
*Performance evaluation 


*Personnel 
tlassification / *Standards of 


-~ *f 
Ol 


lation Division 
administration--Evaluation 


performance / Federal employees , 


12-161 1e398 .J63a 
Johnson, Robert G. 


Tne appraisal interview guide. New York, AMACOM, 1979. 122p. 
Descriptors: ‘*Appraisal interviews / 


*Performance evaluation--Methods. 


M-Fiche 
appraisal ratings: the cont 


issue. Springfield Va., National 


Information Service, Op. AD-A064~-690 ) 


no 


1976. 
ng organization: U.S. Air F 


rece Human Resources Laboratory. Personnel 
ision. 


*Performance evaluation--kesearch. 


1 forms to be used by Jan. 
12, 1979. 
bescriptors: 


ivii service 


*Performance evaluation--Forms / 


/ Municipal employees / *Civil 
service--New York (City). 








PERSONNEL ADMINISTKATION (Cont'd) 
12-171 
Luthans, Fred and Jason Schweizer. 
O.&. Mod. in a small factory: how behavior modification techniques can improve 
total organizational performance. Management review, 68:43-50. September 1979. 
Descriptors: “Behavior modification--Research / *Productivity / *Performance / 
Employee development / Performance-based training / "Personnel administration. 


12172 le16 .P43p 
Personnel management; a computer-based system, edited by Sang M. Lee and Cary D. 
Thorp, Jr. New York, Petrocelli Books, 1978. 243p. » 
Descriptors: *Personnel information systems--Addresses, essays, lectures / 
*Management information systems--Addresses, essays, lectures. 


12-173 
Sackett Paul kK. and Phillip J. Decker. 
Detection of deception in the employement context: a review and critical analysis. 
Personnel psychology, 32:487-506, Autumn 1979. 
bescriptors: *Lie detectors and detection--Evaluation / *Selection--Research / 


"Lie detectors and detection--Research / Personnel administration / Employee 
theft / *Tests. 


12-174 
Sehneider, harold L. 
Personnel managers look to the '80s. Personnel administrator, 24:47-54, 
November 1979. 
kesults of a survey at the American Society for Personnel Administration Annual 
Conference. 
bescriptors: *Personnel officers--kesponsibilities / *Futures (of society) / 
Employee development / Supervision / Retirement / Invasion of privacy / 
Minority groups / Cafeteria compensation Participative management / Performance 
evaluation / *Personnel administration / Compensation / Medical care. 


12-175 
Thompson, hobert C. 
A placement standards check list. Personnel journal, 58:685+, October 1979. 
Descriptors: *Personnel administration--Standards / *Placement--Standards. 


12-176 


le11.1 .Un35h 1979 
u.S. Office of Personnel Management. 


highlights in the history of Federal personnel management. Prepared by The 
Library. washington, 1979. 18p. 

bescriptors: *Personnel administration--history / *Civil service laws-- 

Chronology / Federal government. 


PERSONNEL DEPAKTMENTS 
12-177 
lyson, Shaun. 
The study of personnel management as occupation, using repertory grid. Personnel 
review (Gt. brit.), 8:34-39, Summer 1979. 
bescriptors: human relations / Personal values / Organizations--Climate / 
Civil service Great britain / *Personnel officers--Characteristics--RKesearch. 





PERSONNEL DEPARTMENTS (Cont'd) 


19.17K 
¢@= J 


ffic Personnel Management 


PERSONNEL 
‘ +2 


wes 


*Person 


/ *Research worker: 


Roe, Robert A. 
The correction for restriction of range and the difference between 
actual selection. Educational and psychological measurement, 39:551-559, 
Autumn 1979. 
Descriptors: *Selection--Research / *Tests, Apt 
*Personnel research. 


intended and 


tude--Research ,/ nterviewing 


PRODUCTIVITY 
12-183 
Kirkbridge, Judith E. 
Guidelines for the use of a productivity measurement system as 
for data processing management. Springfield, Va., National Technical Information 
Service, 1977. 1187p. (PB-292-186) 
Performing organization: Ohio State University. 
Descriptors: *Electronic data processing departments--Management--R 


M-Fiche 


a decision tool 


*Productivity improvement--Kesearch. 





PRODUCTIVITY (Cont'd) 
12-164 
Kees, Albert. 
Improving the concepts and techniques of productivity measurement. Monthly labor 
review, 102:23-27, September 1979. 
Descriptors: *Productivity measurement--Evaluation / *work measurement / 
Efficiency, Employee / Labor economics / U.S. Bureau of Labor Statistics. 


PhOMOTION 

12-165 

Actions and reactions in the field of fair employment promotions: Are your promotion 
standards ‘ad hoc' and homemade?; You can't get there from here; Promotions: who 
gets them? FEP (Fair employment practices) guidelines, p.1-8, no. 171(10) 
1979. 


Descriptors: *Promotion / *Discrimination / *Discrimination--Cases / Seniority / 
Minorities / women. 


12-186 

Cook, Mary F. 
Is the mentor relationship primarily a male experience? 
24:82-84+, November 1979. 


Descriptors: *Executives--Promotion / *women--Attitudes toward / *Women-- 
Career opportunities / *Promotion. 


Personnel administrator, 


PUBLIC ADMINISTRATION 
12-187 
Applied research in the public sector, edited by Thomas Vocino. 
review, 39:407-431, September-October 1979. 
Partial contents of symposium: Consultants and technology transfer in the 
public sector, by Richard L. Pattenaude and Larry M. Landis; Survey research for 
public administrators, by Gregory A. Daneke and 


nd Patricia Kolbus-Edwards. 
Descriptors: *Government consultants / *Public administration / Management / 


Federal government / County government / Local government / Leadership / 
Performance / *Surveys--Research / Planning / Program evaluation. 


Public administration 


12-188 
Brereton, Thomas F. 


Agents of social change; the education of women and minorities for urban professional 


administration. washington, National Association of Schools of Public Affairs 
and Administration, 1979. 22p. 


Ie154 .B75a 


Descriptors: *women--Education / *Minority groups--Education / *Public 
administration--Study and teaching. 


12-1659 
Pops, Gerald M. 
The judicialization of Federal administrative law judges: implications for 
policymaking. west Virginia law review, 81:169-206, February 1979. 
Descriptors: *Administrative law judges--Responsibilities / *Administrative 
procedure--Evaluation / Federal government. 


12-190 
Tyer, Charlie b. 
Sunset and governmental reform. 


Southern review of public administration, 3:240-248, 
September 1979. 


Descriptors: “Legislative program review / Federal government. 





PUBLIC ADMINISTRATION (Cont'd) 
12-191 
U.S. President, 1977- (Jimmy Carter ) 
Administration of foreign assistance and related functions. Executive Order 
121603. September 29, 1979. Weekly compilation of Presidential documents, 
15: 1793-1801, October &, 1979. 
Descriptors: *U.S. International Development Cooperation Agency / kKeorgani- 
zation plans / *U.S. Agency for International Development. 


12-1 Ye 
).S. President, 1977- (Jimmy Carter ) 
Federal consumer programs. Executive Order 121600. September 26, 1979. Weekly 
compilation of Presidential documents, 15:1762-1765, October 1, 1979. 
Descriptors: *Consumer education / Occupations / *U.S. Office of Personnel 
Management. 


12-193 
.S. President, 1977- (Jimmy Carter) 
International trade functions; message to the Congress transmitting 
Plan No. 3 of 1979. September 25, 1979. Weekly compilation of Presid 
documents, 15: 1729-1738, October 1 1979. 


’ 
Descriptors: *Reorganization plans o .S. Department 


12-194 
Zedlewski, Edwin W. 
Performance measurement in public agencies 
administration review, 39:485-493. 
*Performance Organizati 


*U.S. Law Enforcement Assis 


REDUCTION IN FORCE 
12-195 
Arroba, Tanya. 
The social and psychological aspects of redundancy: to what extent 
Personnel review (Gt. Brit.), 8:26-29, Summer 1979. 
Descriptors: *Reduction in force--Psychological aspects / *Unemployed-- 
Psychology / Social conditions / Stress. 


KETIREMENT 
12-196 KF3510 .C34r 
Chadwick, william J. 
Kegulation of employee benefits: ERISA and the other Federal laws. Brookfield, 
wis., International Foundation of Employee Benefit Plans, 1976. 309p. 
Descriptors: *Pensions--Cases / *Retirement income--Cases / *Retirement 
benefits--Cases. 


12-197 le709 .iInd8m 
International Federation on Ageing. 
Mandatory retirement: blessing or curse? A symposium presented by 
Israel, August 25, 1978. washington, 1978. 7p. 
Descriptors: *Retirement, Compulsory--Conferences *Retirement, 
Addresses, essays, lectures / *Ketirement, Compulsory--Comparative 





RETIREMENT (Cont'd) 
12-196 
(Retirement.] Federal times, 15:R1-R8, November 12, 1979. 

Partial contents: Fight pushed to bar merger of benefits, by Bill Andronicos; 
Disability changes proposed [by OPM]; Action on COLA, benefits stymied; Average 
U.S. annuity put at $7846 annually. 

Descriptors: *Cost of living increases / *Retirement benefits / Pensions / 


Cost and standard of living / *Disability benefits / Social security / 
Federal government. 


12-199 
U.S. General Accounting Office. 

Railroad retirement program -- how does it compare to other select retirement 

programs? Report by the Comptroller General of the United States. Washington, 

U.S. Govt. Print. Off., 1979. 53p. (B-114817) 
Descriptors: *Railroad employees--Retirement / *Retirement--Comparative 
Studies / *Pensions--Comparative studies / U.S. Railroad Retirement Board / 
Federal government. 


M-Fiche 


RETIREMENT PLANNING 
12-200 
bradford, Leland P. 
It's time you considered pre-retirement training! Training, 16:52-54+, June 1979. 
Descriptors: *RKetirement planning / *Older workers--Counseling / *Group 
counseling / Married women / Retirement income / Adult education / Volunteers. 


12-201 
[Retirement planning.) Personnel administrator, 24:63-73, November 1979. 
Contents: Adding pizzazz to your retirement education program, by Evelyn 


Meyer and Carol A. Kradlak; Retirement: A time to enjoy or endure?, by Lawrence J. 
Holt. 


Descriptors: *Retirement planning / *Education / Older worker--Counseling / 
Automation / Unions / Social security / Medical care / Second careers. 


SAFETY 
12-202 
Corn, Morton. 


An inside view of OSHA compliance. Personnel administrator, 24:39-42+, 
November 1979. 


Descriptors: *Safety--Law and legislation / *Safety regulations / 
*Organizations--Climate / Social conditions / Industry / Medical care. 


12-203 
U.S. Department of Labor. 


Occupational safety and health: a bibliography. Prepared by the Library. Rev. ed. 
washington, U.S. Govt. Print. Off., 1979. 648p. 


Descriptors: *Safety--Bibliography / *Health, Employee--Bibliography. 


1e558.9 .Un44oc 1979 


12-204 
U.S. General Accounting Office. 
How can workplace injuries be prevented? The answers may be in OSHA files. 
to the Congress by the Comptroller General of the United States. 
U.S. Govt. Print. Off., 1979. 53p. (B-163375) 
Descriptors: *Safety--Administration--Evaluation / *Accidents--Prevention / 
*U.S. OUccupational Safety and Health Administration. 


M-F iche 


Report 
washington, 





SUPERVISION 
12-205 
Loewenberg, Peter B. 
A lawyer's advice to supervisors. Trade talk (U.S. Department of the Navy, Office 
of Civilian Manpower Management), 13:5-7, July-August 1979. 
Descriptors: *Supervision / *Supervisors / *Grievances / Reprisals 
Discrimination. 


12-206 
Sharp, Arthur G. 
The “deadline” syndrome. Supervisory management, 24:14-17, October 
Descriptors: *Supervision / *Time allocation *Time management 
Characteristics. 


SUPERVISORS 
12-207 1e636 
.S. Office of Personnel Management. 
Self-development aids for supervisors and middle managers. Prepared 
Library. Washington, U.S. Govt. Print. Off., 1979. 4p. Personnel 
series no. 110) 
Published 1970-1978 by U.S. Civil Service Commission. 
Descriptors: *Supervisors--Bibliography / *Personal development--Biblix 
Time management--Bibliography / Supervisors--Abilities--Bibliography. 


TESTS 
12-208 
Making your tests effective -- and legal. Training, 16:80+, April 1979. 


Descriptors: *Test validity / Selection / *Tests. 


209 


12- 
U.S. Office of Personnel Management. 
Tests and other applicant appraisal procedures. Prepared by Staffing Services 
Group. washington, U.S. Govt. Print. Off., 1979. Loose-leaf. (FPM supplement 
(external) 271-2) 
Descriptors: *Tests / *Selection--Methods / Federal government. 


TRAINING 
12-210 
Cooke, Kathleen. 
A model for the identification of training needs. Public personnel management, 
8:257-261, July-August 1979. 
Descriptors: *On-the-job training / *Training evaluation / *Training needs 
analysis / Performance-based training. 


12-211 
Counteracting obsolescence in employees and organizations. Training, 16:80-82, 
August 1979. 
Interview with Donald Miller, consultant and author. 
Descriptors: *Obsolescence, Organizational / *Employee development 
*Training / Organizations--Climate / *Job design. 





TRALNING (Cont'd) 
12-212 
Harrison, R.G. 
Life goals planning and interpersonal skill devei.pment: a programme for middle 
managers in the british civil service. Personnel review (Gt. brit.), 8:40-43, winter 
1979. 
Descriptors: “Great Britain--Civil service / *Middle managers--Training / 
Human behavior--Study and teaching / *Employee development--Study and teaching / 
*workshops--Evaluation. 


12-213 
Knowles, Malcolm S. 
“The fine art of educating bosses." Training and development journal, 33:41-43, 
October 1979. 
Descriptors: *Executive--Training / Training officers--Responsibilities / 
*Adult education / *Employee development. 


12-214 


Landauer, Robert N. and Pamela J. Newman. 
Tips for hiring your next outside consultant. Training, 16:32+, August 1979. 
Descriptors: *Training consultants / *Selection. 


12-215 
Lewis, Ralph and Charles Margerison. 
working and learning--identifying your preferred ways of doing things. Personnel 
review (Gt. Brit.), 8:25-29, Spring 1979. 
Descriptors: *Employee development / Training / Attitudes (Psychology) / 
*Employee attitudes--Research / *work values / Learning motivation / Performance / 
*Learning theories--RKesearch / Personality. 


12-216 
Lipsett, Laurence. 
Expand your training with an educational brokering system. Training, 16: 30-31, 
April 1979. 
Descriptors: *Adult education / Fringe benefits / Training departments. 


12-217 
Lorey, Will. 
Improve communications with the Johari Window. Training, 16:60-61, June 1979. 
Descriptors: *Johari window / Communication / Hierarchy of needs / Need 
satisfaction / *Personal development / *Training. 


12-215 
Newstrom, John W. and John M. Lilyquist. 
Selecting needs analysis methods. Training and development journal, 33:52-56, 
October 1979. 
Descriptors: *Training needs analysis / *Training needs analysis--Evaluation / 
Assessment centers / Committees / Attitude surveys / Discussion groups / 
Appraisal interviews / Performance evaluation / Questionnaires / Employee 
development. 





TRAINING (Cont'd) 


12-219 


Jgranoviteh, Serge. 
Pre-technii urnal 


e + 


sor 


+2 





TRAINING ADMINISTRATION (Cont'd) 
12-226 
Steele, Judith H. 
why training programs succeed and fail. Training, 16:9+, August 1979. 
Descriptors: “Training administration / *Training evaluation / Employee 
development / Program evaluation. 


12-227 
Beck, Arthur C., Jr. and Ellis D. Hillmar. 
Training for ‘organization' results. Training, 16:74+, April 1979. 
Descriptors: “Organizational effectiveness / *Training evaluation. 


12-2268 
Do you really evaluate, or just talk about it? Training, 16:6+, August 1979. 
Descriptors: *Training evaluation--Research / *Program evaluation. 


TRAINING METHODS 
12-229 
Lippitt, Gordon L. 
Learning rhythms. Training and development journal, 33:12-20, October 1979. 
Descriptors: *Training methods / *Learning theories *Learning, Psychology of / 
ouccess. 


12-230 
Rackham, Neil. 


The coaching controversy. Training and development journal, 33:12-16, 
November 1979. 


Descriptors: “Coaching / *On-the-job training / Residential training programs / 
*Training needs analysis. 


12-231 
Smith, Judson. 


Test yourself and your trainees with feedback and response systems. Training, 
16: 44-46+, April 1979. 
Descriptors: “Training methods / *Teaching--Aids and devices. 


12-232 
Stolovitch, Harold D. 
Four training activities to help you forecast the future. Training, 16:61-65, 
April 1979. 
Descriptors: *Training--Methods / *Futures (of society) / *Management games. 


UPWAKD MOBILITY 
12-233 
halaby, Charles and Michael £. Sobel. 
Mobility effects in the workplace. American journal of sociology, 85:385-416, 
September 1979. 
Descriptors: “Upward mobility--Research / *kxecutives--Mobility--Research / 
*Organizational commitment--Research / Executives--Characteristics--Research / 
Executives--Promotion--Kesearch / Promotion--Research / Career ladders--Research. 





WOMEN-~ EMPLOYMENT 
12-234 HQ1206 .C42e 
Cherlin, Andrew. 
Employment, income, marriage, and divorce in two cohorts of women. baltimore, 
Johns Hopkins University, 1978. 109p. 
Performing organization: Johns Hopkins University. Department of Social 
Relations. 
Descriptors: *Married women--Employment / *women--Employment-—-Research 
*women--Economic conditions / Marriage / Divorce. 


12-235 
yackenbach, Jayne I., Donna M.L. Heretick and Deborah Alexander. 
The effects of unipolar sex-role identities and situational determinants on 
components of fear of success. Journal of vocational behavior, 15:347-366, 
December 1979. 
Descriptors: Sex roles / *women--Motivation--Research / *Role perception-- 
Research / Self-esteem / *Success / *Personality--Research. 


12-236 
Greenlaw, Paul S. and Diana L. Foderaro. 
Some practical implications of the Pregnancy Discrimination Act. Personnel 
journal, 58:677-681+, October 1979. 
bescriptors: *homen--Employment / *Maternity leave--Law and legislation / 
*women--Discrimination / Pregnancy / Fringe benefits. 


12-237 
Larwood, Laurie, Patrice Rand and Aida Der Hovanessian. 
Sex differences in response to simulated employee discipline cases. Personnel 


psychology, 32:539-550, Autumn 1979. 
Descriptors: *Role perception--Kesearch / *Sex discrimination--Research / 
women--Discrimination / Career patterns / Selection / Performance evaluation 
Promotion / *Discipline / *women--Attitudes toward--Research. 


12-236 le154 .Un17w 
U.S. Bureau of Labor Statistics. 
women in the labor force: some new data series. washington, U.S. Govt. Print. 
Off., 1979. 9p. 
bescriptors: *women--Employment--Statistics / *Labor force--Statistics. 


12-239 
waite, Linda J. and Glenna D. Spitze. 
Determinants and consequences of young women's attitudes toward work 
report. Springfield, Va., National Technical Information Service, 1 
( PB=295 386 ) 
Descriptors: *Employee attitudes--kesearch 
Attitudes--Research / women--Employment--Research. 





WOMEN--EMPLOYMENT (Cont'd) 


12-241 Ie154 .W89wo 


working couples, ed. by Rhona Rapoport and Robert N. Rapoport. New York, Harper 
Colophon books, 1978. 191p. 
Descriptors: *Married women--Employment--Addresses, essays, lectures / 
*FKamily (Sociological unit)--Addresses, essays, lectures / Job sharing. 


WORK LIFE 
12-242 
Paul, Lucy. 
Sixteen-year-old's image of work. Personnel review (Gt. Brit), 8:10-13, 
winter 1979. 
Descriptors: *wWork values--Research / *Students / Job satisfaction--Research / 


Unions / Blue collar workers / White collar workers / Questionnaires / 
Great Britain. 


12-243 
Tharenou, Phyllis. 
Employee self-esteem: a review of the literature. Journal of vocational 
behavior, 15:316-346, December 1979. 
Descriptors: "Employee attitudes--Research / *Self-esteem--Theory / 
Attitude (Psychology) / *Literature reviews / Working climate / Blue collar 
workers / *Job factors / Occupational choice. 


12-244 
work force not overjoyed with conditions, parley told. Fednews, 16:4, September 1979. 


Report of a work in America Institute conference, “Productivity and Quality of 
work Life.” 


Descriptors: *Employee attitudes / Work values / *Job satisfaction / 
*Quality of working life. 


12-245 

work in America Institute, Inc. 
Jobs and the environment, by Robert H. Haveman and Greg Christainsen. Scarsdale, 
N.Y., 1979. 1979. (Highlights of the literature, vol. 10) 


Descriptors: *working conditions--Abstracts / *Environmental policy-- 
Economic aspects. 


1d214 .W89h Vol.10 


12-246 
work in America Institute, Inc. 
Occupational stress and productivity, by John Sweetland. Scarsdale, N.Y., 1979. 
44p. (Highlights of the literature, vol. 8) 
Descriptors: *Stress, Psychological--Abstracts / *Productivity / *Quality 
of working life--Abstracts. 


1d214 .W89h Vol.8 


WORKFORCE PLANNING 
12-247 
Margolis, Jan. 
Productivity, performance and professionalism. Training and development journal, 
33:22-25, October 1979. 
Descriptors: *Productivity / *Performance / *Employee development / *Wworkforce 


planning / Organizational effectiveness / Selection / Employee attitudes / 
Training. 
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